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wages offered are below the median monthly wages; 

there are restrictive or excessive job requirements 

such as age, sex, education, experience or skill; or 

employers show insincerity in their efforts to recruit 

or train local workers to fill vacancies. 

Upon approval, employers may apply to the Immigration 

Department of the Government of the HKSAR (Immigration 

Department) which will process the visa/entry permit 

application of the prospective imported worker. Transfer of the 

approval to another employer to import labour is not permitted 

once it is granted. Besides, acceptance of an employer's 

application under SLS does not represent a commitment by 

the Immigration Department to allow the entry of an individual 

into Hong Kong. The Director of Immigration may refuse to 

issue visas/entry permits to individual workers. 

employers are being debarred from participation in 
SLS owing to administrative sanction imposed by 
Labour Department;
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The employer is required to enter into a Standard 

Employment Contract with the imported worker. The 

contract term will be for a maximum period as 

specified in the approval-in-principle letter issued by 

the Labour Department, the longest being two years. 

The Standard Employment Contract Forms (LD294) 

for an employee recruited from outside Hong Kong 

under SLS may be obtained at the Information and 

Liaison Section of the Immigration Depa付ment or at 

SLD. The contract should be completed in duplicate. 

＝’，The employer shall arrange for his/her prospective 

imported worker to submit a visa/entry permit 

application to the Immigration Department within the 

period specified in the approval-in-principal letter. 

(Please refer to “Submission of Visa/Entry Permit 

Application” on page 11 for relevant information). Late 

applications will not be entertained and the 

approval-in-principle for impo吋ing workers will lapse. 

If the employer still intends to impo叫workers, he/she 

should submit an application afresh to SLD. 











(iv) two original copies of the Standard Employment 
Contract signed between the employer and the 

imported worker ﹔

(v) photocopy of the approval-in-principle letter 

issued by the Labour Department ﹔ and

(vi) original copy of the Consent Form (Form SLS-11) 

duly completed by the impo吋ed worker. 

＝﹒ For Mainland Chinese workers wishing to come to 

work in the HKSAR under SLS, applications must be 

submitted to the Immigration Department through 

their prospective employers. Direct applications by 

the Mainland Chinese workers are not accepted. 

Notwithstanding that the documents and information 

required have been furnished by the applicant and 

employer, they may still be required to submit further 

suppo付ing documents and information in connection 

with the application when necessary. 
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� Procedure for Application for 
Extension of Stay in Hong Kong 

. 

. 

A visa/entry permit is usually granted for an initial 

period of 12 months. An imported worker must apply 

for extension of stay if the duration of the employment 

contract is more than 12 months. Extension fees for 

imported workers should be paid by the employer. 

Extension of stay beyond the employment contract 

period will not be granted. 

12 
months 
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w。rkers recruited fr。m 。t』tside H。ngK。ng are entitled
t。 the same pr。tecti。n under the lab。t』『· laws 。f H。ng
K。『】        g as local workers.  The imported workers must be
engaged under a Standard Employment Contract (for
an employee recruited outside HongKong under SLS
(LD294).  The employer's major responsibilities are listed

below. 

Employment Contract  
The employer must give the imported worker, free
of charge, one of four original copies of the
Standard Employment Contract.  The employer should
prepare an acknowledgement list which contains the

name and Hong Kong Identity Card number (or passport 

number) of each imported worker and the date on 

which the contract is received by the worker. The list
should be sent to SLD by email or by fax (fax number:
2542 2742) within four weeks after the arrival of each
worker.



















Withdrawal of Approval Granted to 

Employers 

Employers who breach the Laws of Hong Kong will 

be liable to prosecution. 

伊 Administrative sanction in the form of withdrawal
of approval for importation of labour will be taken 

against an employer who is found to have breached 

relevant statutory provision(s) (including the 

Employment Ordinance, the Employee's 

Compensation Ordinance, the Immigration Ordinance, 

and the occupation safety and health legislation), or 

relevant requirement(s) of SLS or the Standard 

Employment Contract. The employer will also be 

debarred from participation in SLS for up to two years. 
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